
       

 

     RULES & REGULATIONS OF LOW RENT OCCUPANCY 

 

1. Each Tenant must pay a Security Deposit of Two Hundred Dollars ($200.00) prior to Move-In and 

the deposit is Refundable, subject to repairs and damages sustained under occupancy. The reason 

for the deposit in to encourage each family or tenant to take good care of the interior of the unit 

neat, clean and maintaining a wholesome family environment. Also this includes the yard/area 

around the unit; it must be kept clean and clear of trash. There will also be a $300.00 Pet Fee 

required should you wish to have two (2) Pet(s). You must report any pet to the housing before you 

bring it to the unit. The Pet Fee is RE-FUNDABLE.  

 

Each house will be inspected by a Housing Program staff member and the Participant prior to the 

Move-In and a Move-Out report will be completed on a Move-Outs, signed by the participant and 

Housing Program Staff. 

 

Any/all damage(s) caused by the tenant, members of the family, guest (s)/friend(s) all be the 

responsibility of the tenant.  The Housing Program may repair any/all damage(s), HOWEVER; the 

cost(s) will be deducted from the security deposit. Should the damage(s) exceed the Security 

Deposit amount; the tenant will remain liable for payment of any /all damage(s)/repair(s) upon 

completion. 

 

When a family/tenant moves out, the security Deposit may be returned in part or in full depending 

on the balance of the Accounts Receivable or damage(s)/repairs incurred. In order to obtain the 

deposit, a family/tenant must: Notify the Housing Office two (2) weeks prior to MOVE-Out, Unit 

must be left in good clean condition except for normal wear and tear, return all key(s) to the unit 

and mailbox key(s).  Any rent charged or other cost shall be deducted from the Security Deposit. 

 

2. Each NEW OCCUPANCY will be inspected on MONTHLY RANDOM INSEPCTION for 6 

MONTHS, then semi-annual basis or annual basis, depending on the circumstances. The inspection 

will ascertain if the unit is being maintained in good order.  Each family/tenant will be notified 

three (3) days prior to an inspection. Failure to cooperate with the Housing Program may result in 

termination of your Lease or Eviction. 

 

3. Each family/tenant is responsible for paying their Utility deposits-gas, electric and water prior to 

moving in and copies of the receipts must be on file.  All utilities MUST REMAIN ON AT ALL 

TIMES. Each family/tenant is responsible for paying their monthly utility bills. 

 

4. All vehicles shall be parked on the paved parking spaces provided. Vehicles are NOT to be parked 

in the lawn area surrounding the unit. Any damages to the water line or utility line shall be the 

responsibility of the family/tenant; the cost may be deducted from the Security Deposit. 
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Because of limited parking space, each unit will be limited to TWO (2) vehicles per family. Special 

authorization for a third (3rd) vehicle must be secured from the Housing Program Director.  Should 

a family/tenant fail to secure permission from the Director, family/tenant is in VIOLATION of the 

LEASE AGREEMENT and this will be ground for TERMINATION of their LEASE 

All vehicles not in operating order or not functioning, lacking a motor, need a part (water pump, 

alternator, transmission, battery, brakes) or whatever the need of must need a repaired and put back 

in working order within thirty (30) days or removed from premises. The Housing Program can have  

a vehicle removed and will be deducting  the cost from the Security Deposit. 

 

5. If you have a problem with a fixture, electricity, plumbing or heater, please report it to the Housing 

Office and the Staff will try to assist you as soon as they can.  All reports must be filed at the 

Housing Office before a Work-Order can be issued. 

 

6. There will be NO TOLERANCE of destruction of the Housing program properties, building or 

equipment, due to VANDALISM, ALCOHOL, DRUGS, OR SUBSTANCE ABUSE 

INCIDENTS.  In an effort to assist, combat or reduce the problems in the Housing Area, the 

Housing Program may require the family members or tenants to seek treatment consisting of 

medical assistance, counseling, therapy or institutionalization. If the family, tenant does not want 

to cooperate, then the Lease will be TERMINATED and the EVICATION PROCESS INITIATED, 

 

7. Each family member/tenant has a moral obligation to report any person(s) destroying or damaging 

properties, equipment, etc. This report will be held in strict confidence. 

 

8. Each family/tenant will be RE-CERTIFIED ANNUALLY. This is a review of family income and 

family composition. 

 

9. Trash services are provided during the week and all trash must be placed in plastic bag(s) or it will 

NOT be picked up. Trash is to be placed roadside NO LATER THAN 2:00 pm. EXCEPTION, 

HOLIDAYS AND OR DESIGNATED BY THE TRIBE, NO LATER THAN 10:30 A.M. Any 

and all trash placed outside after 4:00 p.m. and is strewn about by stray dog(s) and/or kids, YOU, 

the TENANT(s), RESPONSIBILITY TO CLEAN UP AND RE-BAG FOR THE 

FOLLOWING DAY PICK UP. NO TRASH PICK UP ON WEEKEND! 

 

10. Failure to maintain rental payments may result in TERMINATION of your LEASE AGREEMENT 

and EVICTION. 

 

11. MAINTENACE – Failure to maintain rental payments may result in Termination of your Lease 

Agreement and Eviction, this means; the tenant and his family members (those listed in the family 

composition) are REQUIRED to maintain the unit and grounds in a safe and sanitary condition.  

Grounds include the exterior of your unit to and from the utility boxes and roadside. Should you 

have a PET(S), IT IS YOUR, the tenant, RESPONSIBILITY to any/all upkeep of the grounds 

that they are placed (grass mowing and weed removal). This includes: REMOVAL OF ALL 

FECED (poop scooping and discarding of), any/all repairs of damaged by pet(s), such as: 

teething on unit, holes dug, etc. Odor from Pet(s)/Grounds will be reported to animal control 

and the pet(s) will be removed. Tenant is liable for any/all repairs of damages. 

 



12. Should a tenant/family feel that they are not being treated fairly, they have the option of filing a 

grievance at the Housing Office, a hearing will be scheduled within thirty (30) Days of the filing. 

All decisions of the Advisory Committee are final. 

 

 

13. RENTAL PAYMENTS - DUE ON THE FIRST OF EVERY MONTH. Billing statement is sent 

out the 5th of every month (blue). NO PAYMENT received by the 9th, REMINDER LETTER 

sent out on the 10th. STILL NO PAYMENT BY THE 25th, 30 DAY NOTICE sent out. NO 

PAYMENT or CONTACT by the first of the following month, statement mailed on the 5th and 

SECOND (2nd) REMINDER mailed on the 10th. The 25th of the second month, MAILED and 

HAND DELIVERED by FORT OAKLAND POLICE DEPARTMENT (FOPD). There is 

NO THIRD CHANCE! 

 

14.  WE WILL NOT USE REVENUE/PRECAP(S) AS A SOURCE OF INCOME! SHOULD 

YOU LOSE YOUR EMPLOYMENT YOU WILL HAVE 90 DAYS TO RETAIN 

EMPLOYMENT. DURING THE 90 DAYS YOU MUST PAY YOUR RENT EACH 

MONTH. SHOULD RENT NOT BE PAID OR SHOULD YOU NOT RETAIN 

EMPLOYMENT SOMEWHERE, TONKAWA TRIBAL HOUSING/TONKAWA TRIBE 

OF OKLAHOME WILL BE SUBJECT TO FOLLOW GUIDE LINES FOR EVICTION 

AND PROCEED WITH TERMINATION OF THE UNIT! 

 

 

I have read the RULES & REGULATIONS OF OCCUPANCY of the TONKAWA TRIBAL HOUSING 

PROGRAM and will adhere and comply with said requirements.  If I do not, I understand that my LEASE 

AGREEMENT MAY BE TERMINATED. 

 

_________________________________________  _______________________________________ 
Tenant’s Name                                       Date   Spouse/Co-Head                                  Date 
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Copy Issued to Family/Tenant  YES  NO 

Copy on File    YES  NO 

 

__________________________________________ _______________________________________ 

Housing Program Representative   Date 

Revised 8/2021 

 

 

 

  

Erica L. Cornell 
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